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OI   1
Office Information for Order
Office information for Order No. ___________.

OI   2
Matters to be Considered in Future
The following matters must be considered in any future evidences of title:

OI   3
Deed of Trust Paid Off-Reconveyance to Follow
The Deed of Trust shown below was (Partially/Fully) paid off through Escrow Number                                  , and closed with instructions that a reconveyance would follow.  Prior to the close of escrow please obtain the Reconveyance for recordation or a Release of Obligation
Recorded:

Instrument/File No.

Book _____ Page _____ of Official Records

OI   4
Copy of Trust in Order Number
A full copy of the trust instrument is contained in 

Order No.

Name of Trust:

OI   5
Corporate By-laws, Articles, Resolutions
A copy of the Corporation Bylaws or Articles and/or Resolutions on the below shown corporation are contained in the file.

Order No.

Name of Corporation:

OI   6
Binder Issued
Note No. ___:  A binder was issued on said land in favor of the nominee of the party shown below with liability, fee and order number, as indicated.

Nominee of:

Liability:

Fee:

Order No.:

Date of Binder:

OI   7
Power of Attorney
The use of any Power of Attorney must be approved by your title officer prior to the close of escrow.

OI   8
Statement of Information
Please provide a Statement of Information from all parties (Buyers and Sellers), prior to the close of escrow.  Copies of Loan Applications do not satisfy this requirement.

OI   9
Buyers Name(s) Searched
The following Buyers names have been searched and are Clear through the date shown on your Preliminary Report.  Please verify the spelling of the following names and notify your title officer of any changes, or if the list is incomplete.

OI   10
General Index Documents
Please find attached a copy of General Index Documents that we believe to be Our Party.  As a general rule it will be necessary to have these items cleared prior to the closing of our transaction.  If you or your client believes that the attached documents have either been paid, no longer apply, or that they are not our party, please let us know.

OI   11
Revivor of Junior Trust Deed
OFFICE INFORMATION ONLY:

The trust deed recorded _________, as Instrument/File No. ________________, in Book ______ Page _____ of Official Records, which was eliminated by foreclosure of a prior trust deed, may be revived if title is reacquired by _________________.

Comment:
When a junior trust deed is eliminated by the foreclosure of a prior trust deed, it is deleted from a later report or policy.  But it can be revived if the trustor on the junior trust deed comes into title again.  This fact must be carried forward on the office copy of the policy until the Title Department Manager approves deleting it.

Reference:
CLTA 58.12 A

Revised Ogden, 18.37

OI  12
Easement Created by Trust Deed
OFFICE USE ONLY:

Do not issue any further report , policy, or guarantee on the easement described in this policy as Parcel _____ without approval by the Title Department Manager.  Reason:  It has not been created of record, other than by deed of trust.

Comment:
Always add this Note to the office starter copy of the policy when insuring an easement that is created solely by a deed of trust.

(See Code EM 12)

Reference:
CLTA 17.01 B,2

Revised Ogden, 13.22
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